
HOW TO EMBED AN IMAGE (OR FILE) INTO A CANVAS DISCUSSION POST 

Rather than attaching your infographic or graphic organizer, try to embed it in 

your post so that it is more easily visible to others in your CRG. Here’s how: 

 

You’ll probably want to save your infographic or graphic organizers as a .pdf or a 

.jpeg on your computer, although that’s not necessarily required. THEN… 

 

1) Look to the left of your Canvas screen and click on your photo/account.  

 

 

  



 

2) In the little box that opens, click on FILES. 

 

 

  



 

3) You’ll see a folder labeled MY FILES there on the left of your screen. Over 

on the right of your screen you’ll see a green UPLOAD button. Click it. 

 

  



 

4) That will open the files on your own computer and you can simply choose 

what you want to upload. Select the appropriate file. The file you choose 

will now appear in MY FILES on Canvas. 

 

  



 

5) Return to our discussion board for this assignment and click as if you were 

going to post. Click on the EMBED IMAGE icon. 

 

  



 

6) Click on the CANVAS tab to find MY FILES on Canvas, where you just 

uploaded your file. 

 

  



 

7) Click UPLOAD and choose the correct file.  

 

 

 

 

  



 

8) Then scroll down and click UPDATE 

 

 

9) Voilà! You learned a new skill that will probably come in handy 

as you move forward to graduate school or to a job where you’ll 

need to learn something like this. 😊 


